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QUY TRINH
\/ XAY DUNG QUY CHE Mi sé: QT/BTCKT/01
TRUONG DATHOC CHI TIEU NOI BO PON VI | Ban hanh lan:
L. JTHUDAU MOT SU NGHIEP THUQC VA Ngay hiéu luc:...../...../......
o TRUC THUQC
1. MUC PiCH

_ Phat huy quyén chu dong trong viéc quan 1y va su dung ngudn tai chinh cia don

vi dé nang cao hi¢u qua str dung kinh phi, ndng cao chat lugng hoat dong va tang thu
nhap hop ly cho cén bd, vién churc; dam bao dan chu, cong bang, cong khai, minh bach
trong hoat dong quan ly tai chinh cia don vi.

Tao quyén chu dong cho can bo, vién chuc trong don vi hoan thanh nhiém vu
duogc giao; thu hut va gilt dugce nhitng nguoi ¢é ning luc trong don vi.

Str dung tai san ding muc dich, c6 hiéu qua; thyc hanh tiét kiém, chdng ling phi.

La can cir dé truong Dai hoc Thu Dél} MGt (sau day goi la TDMU) va céc co
quan quan ly tai chinh, ki€ém todn quan ly, kiém soat cac khoan thu, chi ti€u trong don
vi theo quy dinh.

2. PHAM VI AP DUNG

Tat ca cac don vi truc thuoc TDMU c6 tai khoan, co con dau riéng va co tu cach
phap nhan.

Tét ca cac don vi thuéc TDMU c¢6 tai khoan, ¢6 con du riéng.

3. TAI LIEU THAM CHIEU

Can ctr Nghi dinh s6 60/2021/ND-CP ngay 21 thang 6 nam 2021 ciia Chinh phu
quy dinh co ché tu chu tai chinh cta don vi sy nghi€p cong lap;

Can ctr Thong tu sO 56/2022/TT-BTC ngay 16 thang 9 nam 2022 ctiia B Tai chinh
hudéng dan mot s6 ndi dungﬂ veé co ché tu chq tai chinh cia don vi su nghiép cong lap;
xur 1y tai san, tai chinh khi t6 chuec lai, gidi thé don vi su nghiép cong lap;

Cin ¢l nghi quyét s6 31/NQ-HPT ngay 15 thang 04 ndm 2024 cua Hoi dong
truong ve ban hanh Quy ché tai chinh ctia Truong Pai hoc Thu Dau Mot;

Cin ctr Quy ché chi tiéu ndi bd cia TDMU ban hanh hang nim.

4. THUAT NGU, PINH NGHIA VA TU VIET TAT
4.1. Thuat ngir, dinh nghia
Trong quy trinh ndy, cac thuat ngit dugc hiéu nhu sau:

Bon vi thude 1a don vi khong co tu cach phap nhan cua Truong Pai hoc Thu Dau
Mét, 6 chirc va hoat dong theo Quy ché t chirc va hoat dong cta Trong Dai hoc Thu
Dau Mot dugc ban hanh theo nghi quyét s6 36/NQ-HDT ban hanh ngay 01/7/2024

DBon vi truc thudc 1a don vi ¢o tu péﬁch phéap nhan cta Trudng Pai hoc Thi Dau
Mot t6 chire va hoat dong theo Quy ché t6 chirc va hoat dong cua Trong Dai hoc Thu
Dau Mgt dugc ban hanh theo nghi quyét so 36/NQ-HDT ban hanh ngay 01/7/2024

4.2. Tir viét tit

BTC B¢ Tai Chinh

BTCKT Ban Tai chinh — K& toan

CP Chinh phi
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QUY TRINH
V XAY DUNG QUY CHE M s6: QT/BTCKT/01
TRUONG DATHOC CHI TIEU NOI BO PON VI | Ban hanh lan:
L. JTHUDAU MOT SU NGHIEP THUQC VA Ngay hiéu luc:...../...../......
o TRUC THUQC
PHU LUC

HUONG DAN NOI DUNG XAY DUNG
QUY CHE CHI TIEU NOI BO PON VI

1. Pham vi ap dung

Céc don vi sy nghiép truc thudc, bao gém cac Vién, Trung tam co diu tron, c6
tai khoan, c6 tu cach phap nhan duoc quy dinh trong Quy ché tai chinh TDMU va cac
don vi c6 dau tron, co tai khoan va khong c6 tu cach phap nhan thuc hién cac hoat dong
ddo tao, boi dudng; hoat dong dich vy, tu van; nghién ctru khoa hoc; chuyén giao cong
nghé; dich vy khac; ... thuoc TDMU (sau day goi chung 1a Pon vi).

Dboi véi cac Cong ty truc thuoc TDMU (néu ¢0) thuc hién theo Diéu 1& cong ty
duoc xay dung theo quy dinh cta Luat quan 1y, st dung vén nha nudc dau tu vao san
xuat, kinh doanh tai doanh nghiép (Luat s6 69/2014/QH13) va cac thong tu hudng dan:
Thong tu 36/2021/TT-BTC ciia B6 Tai Chinh huéng dan nodi dung vé dau tu von Nha
nuéc vao doanh nghiép va quan 1y, sit dung von, tai san tai doanh nghiép quy dinh tai
Nghi dinh 91/2015/ND-CP; 32/2018/ND-CP; Nb 121/2020/Nb-CP va Nb
140/2020/ND-CP; Thong tu s6 16/2023/TT-BTC sira d6i, bo sung mot sé diéu cua
Thong tu s6 36/2021/TT-BTC hudng ddn mot sb ndi dung vé dau tu vén nha nude vao
doanh nghiép va quan 1y, st dung vn, tai san tai doanh nghiép do Bo Tai chinh ban
hanh va céc van ban lién quan khac.

2. Nguyén tic xdy dung quy ché chi tiéu ndi bd

Quy ché chi tiéu ndi bd ciia don vi dugc xdy dung trén co sd quy dinh phap luat
Nha nudce, quy dinh TDMU hién hanh va dugc phé duyét hang nam. TDMU s€ xem xét
va tham gia ¥ kién gop ¥ quy ché ctia don vi trong thoi gian 15 ngay ké tir ngdy nhan
dugc dy thao quy ché ciia don vi (thong qua BTCKT).

Céc don vi phai hoan chinh Quy ché chi tiéu ndi b trinh Ban giam hi¢u TDMU
phé duyét (théng qua BTCKT) chdm nhat trong thang 2 hang nim 1am co s& thue hién
va theo doi, giam sat.

Trong qué trinh thuc hién, cac don vi phai thudng xuyén ra soat bd sung, diéu
chinh Quy ché chi tiéu ndi bo phu hop véi pham vi ngu@)n tai chinh, dac thu hoat dong
ctia don vi, dam bao st dung kinh phi dung muc dich, tiét kiém, hiéu qua va nang cao
chét lugng hoat dong.

3. Hwéng din xay dung quy ché chi tiéu ndi bd

3.1. X4y dung mirc thu, kinh phi dugc giao nhiém vu:

Truong don vi xay dung va phé duyét mirc thu dbi v6i cac hoat dong theo chirc
nang nhiém vy phu hop trén co so thong nhat voi cac don vi lién quan trong xay dung,
phat trién, quan 1y timg loai hinh, san pham, dich vu cua don vi (néu c6 quy dinh can
phéi hop) va phai cong khai mirc thu tai don vi.
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QUY TRINH
V XAY DUNG QUY CHE M s6: QT/BTCKT/01
TRUONG DATHOC CHI TIEU NOI BO PON VI | Ban hanh lan:
L. JTHU DAU MOT SU NGHIEP THUQC VA Ngay hiéu luc:...../...../......
o TRUC THUQC

Trudng don vi xay dung va xac dinh murc kinh phi dugc giao nhiém vu chuyén
moén, phuc vu ndi bo tur TDMU thi xay dung kinh phi nhan tr TDMU thong qua nguyén
tac thu du bu chi phi truc ti€p va phi quan ly theo quy ché chi ti€u néi bd TDMU quy
dinh (D€ an phan cap, tu chu tai chinh TDMU).

Viéc t6 chuc thu, ghi nhan va theo doi thuc hién ding cac quy dinh hién hanh cua
TDMU va quy dinh phép luat lién quan.

3.2. Xay dwng cac ndi dung chi

3.2.1. Nguyén tic xay dung mirc chi

Céc ndi dung chi, dinh muc chi dE?l c6 ché do, tiéu chuan, dinh mc do co quan
Nha nudc, TDMU ban hanh va cé yéu cau phai tuan thu thi cac don vi phai thyc hién
theo quy dinh.

Ngoai cac noi dung chi theo quy dinh, cac ndi dung chi khac tai don vi phai duoc
xdy dung phu hop trén co s¢ thdng nhat véi cac don vi lién quan trong xay dyng, phat
trién, quan 1y ting loai hinh, san pham, dich vu cta don vi (néu c6 quy dinh cin phdi
hop) va dugc Trudng don vi phé duyét [am co sé thuc hién.

3.2.2. Huéng din cac ndi dung chi:

a) Tién lwong, thu nhép, phu cap quan ly cho linh dao don vi

Truong hop TDMU di tra lwong, phu cip va thu nhap: Pon vi khong thyc  hién
chi;

Truong hop TDMU chi tra lvong, khong chi trd phu 9§p, thu nhap tang thém:
Don vi xay dung muirc chi khong qua muc thu nhap, phu cap nhu trong truong hop
TDMU tra theo churc vy, vi tri, ché d§ chuyén trach hay ki€ém nhiém tuong Gng;

Truong hop TDMU khong chi tra luong, phu cép thu nhap: Pon vi thuc hién chi
lwong theo quy dinh; Xay dung mirc thu nhép, phu cap dugc chi khoéng qua muac thu
nhap, phu cap nhu trong truong hop TDMU trd theo chirc vu, vi tri, ché d¢ chuyén trach
hay ki€ém nhiém tuong ung.

b) Tién lwong, tién cong va phu cip nguoi lao dong tai trung tim

- Luwong theo quy dinh Nha nudc (néu co);

- Cac khoan phu cip theo quy dinh: phu cip cong viéc, ... (néu co);

- Luong khoan theo cong viéc, theo bd phan...

- Bon vi ¢6 trach nhiém xay dung phuong an chi tra lvong cho nguoi lao dong
phu hop v61 hoat dong cua don vi. Ngudi lao dong nhén tién cong trén co s& hop dong
lao dong dugc ky keét. Tién luong, thuong, phu cap cua nguoi lao dong do Trudng don
vi quyét dinh theo Quy ché chi tiéu ndi bd cua don vi da dugc phé duyét.

¢) Phu cép in trwa, di lai; phu cAp dong phuc (néu cé)

Pon vi xy dung mitc phu cap phi hop trén co sé can ddi thu chi. Mtic chi khdng
vugt qua quy dinh cuia TDMU.

d) Phu céip dién thoai (néu co)
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QUY TRINH
V XAY DUNG QUY CHE M s6: QT/BTCKT/01
TRUONG DATHOC CHI TIEU NOI BO PON VI | Ban hanh lan:
L. JTHU DAU MOT SU NGHIEP THUQC VA Ngay hiéu luc:...../...../......
o TRUC THUQC

Pon vi xay duyng mirc phu cap phit hop trén co sé can ddi thu chi. Mtrc chi khong
vuot qua quy dinh cuia TDMU.

e) Chi 1am thém gio (néu c6)

Pon gia 1am thém gid dugc xay dung trén co sé cac quy dinh vé 1am thém gio
cua Nha nuéce. Pon vi xay dung muirc don gia phu hgp theo quy dinh trén co s¢ can doi
thu chi.

f) Chi hoat dong dao tao, hoat dong dich vu

Pon vi xay dung dinh murc chi hoat dong dao tao (thu lao gidng day, coi thi, chim
bai,...), hoat dong dich vu phu hop theo cac quy dinh hi¢n hanh.

g) Chi quan ly

Don vi xay dyng mtre chi phu hop voi hoat dong va theo cac quy dinh hién hanh.
Céc khoan chi c6 thé gom:

- Ché d6 cong tac phi trong nudc;

- Chi tiéu hoi nghi va tiép khach (trir tiép khach nuéc ngoai quy dinh & trén);

- Chi van phong pham;

- Chi thong tin lién lac (dién thoai, internet,...);

- Str dung dién, nudce, dich vu cong cong trong co quan;

- Chi mua sim, bao dudng thuong xuyén, thanh 1y tai san do don vi quan Iy.

h) Chi ban quyén, quan 1y, van hanh va chi khac chwong trinh dio tao ngin
han

- Chi ban quyfén chuong trinh: Chi cho don vi chu tri, xay dung chuong trinh/ Chi
cho GV xay dung dé cuwong mon hoc/ Chi cap nhat, di€u chinh chuong trinh.

- Chi quan 1y chuyén moén: Chi cho don vi quan 1y chuyén mén cia chuong trinh.

- Chi phi quan 1y 16p hoc: Chi cho Trung tdm dao tao ngan han.

- Chi phi tuyén sinh: Chi quang céo, chi phuc cong tac tuyén sinh.

- Chi phi cap chung chi.

- Chi khac.

Céc don vi chu dong xay dung muc chi phu hop véi cac chuong trinh dao tao ma
don vi phu trach.

Luu y: Bdi voi khoan chi quan 1y chuyén mén: Trung tam Quan hé doanh ‘nghiép,
khéi nghiép; Co s& Bén Cat, Vién Pao tao cong nghé thong tin, chuyén ddi sb va cac
don vi khac dugc Ban giam hi¢u TDMU giao quan ly chuyén mén, hoat dong phuc vu
ndi bo truong thi cdc don vi can thé

i) Chi thue hién nghia vu

- Chi thyc hién nghia vu dbi véi TDMU theo quy dinh hién hanh trong Quy ché
chi tiéu néi b TDMU.

- Chi thuc hi¢n nghia vu vdi co quan nha nudc theo quy dinh.
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Lién két dao tao ngz“'m han do TDMU cfip chirng chi:

Pon vi thé hién cach thirc quan 1y va noi dung thuc hién lién két dao tao phu hop
va khong lam anh hudng dén thuong hiéu cia TDMU. Viéc t6 chtrc thuc hién lién két
v6i cac don vi ngoai TDMU thyc hién dao tao ngdn han do TDMU cép chimg chi phai
thuc hién theo dung quy ché dio tao ngan han. Ty 1& chi lién két dao tao khong qua 25%
doanh thu dao tao cua hop dong lién két.

3.2.3.Trich 1ap va sit dung cac quy:

a) Quy phat trién hoat dong sw nghiép:

Hang niam sau khi trang trai cac khoan chi phi, ndp thué va cac khoan nop khac
theo quy dinh, phan chénh léch thu 16n hon chi (két qua hoat dong tai chinh trong nam)
duoc trich tdi thiéu 25% dé 1ap Quy phat trién hoat dong sy nghiép.

Quy phat trién hoat dong sy nghiép dung dé dau tu xay dung, cai tao, nang cap,
sira chita co s& vat chat, mua sam trang thiét bi, phuong tién lam viéc; phat trién ning
luc hoat dong su nghiép; chi ap dung tién bo khoa hoc k¥ thuat cong nghé; dao tao nang
cao nghiép vu chuyén mén cho ngudi lao dong trong don vi; mua ban quyén tic pham,
chuong trinh; gop von lién doanh, lién két v6i cac to chirc, ca nhan trong nude va ngoai
nude dé to chuc hoat dong dich vu sy nghiép cong theo chirc nang, nhiém vu dugc giao
va cac khoan chi khac (néu co).

Truéng don vi quyét dinh murc trich 14p Quy phu hop véi cac quy dinh va béo
c4o ban giam hiéu cac truong thudéc TDMU (d6i véi cac don vi thudc truong) va lanh
dao TDMU khi c6 phuong an str dung Quy.

b) Quy khen thwéng va Quy phuc lgi

Trich tir két qua hoat dong tai chinh trong nam, sau khi trich 1ap Quy phat trién
hoat dong su nghiép.

Trudng don vi quyét dinh muc trich lap cac Quy phu hop véi cac quy dinh va
bao cdo Ban giam hi¢u céc truong thugc TDMU (déi v6i cac don vi thudc truong) va
lanh dao TDMU khi ¢6 phuong an stir dung Quy.

Quy khen thudng dung dé thuong cho phu trach don vi, ngudi lao dong cua don
vi; thuong dinh ky, dot xuét cho nguoi lao dong thudc don vi. Str dung tdi da 50% Quy
khen thudng duoc trich trong nam dé thuong cho Ban Giam doc va cac thanh vién trong
don vi nhung khong qué 2 thang tién luong, thu nhap cua Ban Giam déc trong nam.
30% con lai dugc dung dé chi khen thudng cho hoat dong khac tai don vi. 20% dé lai
dé str dung cho nim tiép theo.

Quy phuc loi ding chi cho cac hoat dong phuc loi tap thé ctia ngudi lao dong
trong don vi; trg cAp khé khin dot xuat cho nguoi lao dong, ké ca truong hop nghi huu,
nghi mat strc, hoan canh kho khan; chi thém cho nguodi lao dong thuc hién tinh gian bién
ché; chi hd trg hoat dong xa hoi, tir thién.

Téng Quy khen thuong va Quy phiic loi khong qué 3 thang tién luong, tién cong
thuc hién trong nam cta don vi.
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¢) Quy bd sung thu nhip:

Trich tir két qua hoat dong tai chinh trong nim sau khi trich 1ap Quy phat trién
hoat dong su nghiép, trich Qu¥ khen thudng, phuc lgi.

Quy b sung thu nhap dung dé chi bo sung thu nhap cho nguoi lao dong trong
nam va dy phong chi b6 sung thu nhap cho nguoi lao dong nam sau trong truong hop
nguon thu nhép bi gidm.

Truong don vi quyét dinh murc trich lap Quy phu hop voi cac quy dinh va bao
cdo Ban giam hi¢éu TDMU khi ¢6 thay doi phuong &n str dung Quy.
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\/ XAY DUNG QUY CHE Mi sé: QT/BTCKT/01
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o TRUC THUQC
BIEU MAU QT/TCKT/01/BMO01

(Kem theo quy trinh QT/BTCKT/01)
QUY CHE CHI TIEU NOI BO
TRUNG TAM/VIEN....
NAM ...:

Chwong I: NHUNG QUY PINH CHUNG

Piéu 1: Pham vi quy dinh va muc tiéu

1. Quy ché ‘nay bao gom cac quy dinh vé ché do, tiéu chuan, dinh muc chi tiéu
ap dung thong nhét trong toan trung tim nham khai thac, st dung kinh phi c6 hiéu qua
theo chirc nang, nhiém vu duoc giao.

2. Viéc quan ly, str dung cac nguén thu, chi dugc thuc hién theo quy dinh cta cac
quy dinh vé tai chinh ctia TDMU, céc van ban Nha nudc hién hanh va theo cac quy dinh
cua van ban nay.

Piéu 2: Co sé phap ly

Can clr Luat Gido duc dai hoc ngay 18 thang 06 ndm 2012 va Luat sira d6i, bd
sung mot sd diéu ctia Luat Gido duc dai hoc ngay 19 thang 11 nam 2018;

Can cir Nghi dinh s6 99/2019/NB-CP ngay 30 thang 12 nim 2019 ctia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat sira doi, b sung mot sd
diéu cta Luat Gigo duc dai hoc.

Can ctr Nghi dinh s6 60/2021/ND-CP ngay 21 thang 6 nam 2021 ctiia Chinh phu
quy dinh co ché tu chu tai chinh cua don vi su nghi¢p cong lap;

Cin cir Thong tu s& 56/2022/TT-BTC ngay 16 thang 9 nam 2022 cia Bo Tai
chinh huéng dan mot s6 ndi dung vé co ché ty chii tai chinh ctia don vi su nghiép cong
lap; xtr 1y tai san, tai chinh khi to chirc lai, giai thé don vi su nghiép cong lap;

Can cr nghi quyét s6 31/NQ-HPT ngay 15 thang 04 nam 2024 cua Hoi dong
truong vé ban hanh Quy ché tai chinh cua Truong Pai hoc Thu Dau Mot;

Can ctr nghi quyét s6 36/NQ-HPT ngay 01 thang 07 nim 2024 ctua Hoi dong
truong vé ban hanh Quy ché t6 chtrc va hoat dong cua Truong Pai hoc Thit Dau Mot;

Can ctr Quy ché chi tiéu ndi bd caia TDMU ndm ...;

Cin cir Quy ché dao tao ngan han ciia TDMU;

Cac quy trinh nghiép vu dugc ban hanh theo quyét dinh ctia Ban giam déc
TDMU.

Piéu 3: Nguyén tic thu, chi

Chuwong II: NHUNG QUY PINH CU THE
A.Nguon tai chinh
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Pi¢u 4: Cac nguon tai chinh
- Ngan sach Nha nu6c hodc cua TDMU cap (néu cb).
- Nguon thu tir hoat dong su nghi€p, dich vu: ‘
- Cac hoat dong dugc Co quan Nha nudc hodc TDMU uy quyén thu;
- Cac hoat ‘d(}ng cua don vi:
+ Ngu{)n vién trg ’
+ Nguon thu hop 1€ khac (néu c0).
B. Cac noi dung chi
I. Tién lrong, tién cong va cic khoan phu cip
Diéu 5: Tién lwong, thu nhép, phu cap quan 1y cho lanh dao don vi.
Piéu 6: Tién luong, tién cong va phu cap nguoi lao dong tai trung tam.
Piéu 7: Phu cip an trua, di lai; phu cap dong phuc (néu c6).
Diéu 8: Phu cip dién thoai (néu co).
Piéu 9: Chi 1am thém gid (néu co).
Piéu 10: Chi hoat dong dao tao, dich vu.
Diéu 11: Chi quan ly.
Diéu 12: Chi khéc.
Diéu 13: Lién két dao tao ngin han do TDMU cép chiing chi.
Il. Trich 1ap va sir dung cac quy:
Diéu 14: Quy phat trién hoat dong su nghiép.
Diéu 15: Quy khen thudng va quy phuc loi.
Piéu 16: Quy bd sung thu nhap.
Chuwong III: TO CHUC THU'C HIEN
biéu: TH churc thuc hién:

1. Quy ché chi tiéu nodi bd don vi duoc nghién clru trén co s6 cac van ban phap quy
c6 lién quan, quy dinh cia TDMU va nhitng déc diém cu thé cua Trung tdm mdt cach
co can cir khoa hoc, d€ sir dung va phan phoi cac nguon tai chinh trong nam ... phu hop.

2. Trong qua trinh thuc hién néu c6 sy thay doi cua Nha nude hodc ¢ khé khan,
vudng mac thi Trung tam ti€p tuc bo sung, stra doi va trinh phé duyét theo quy dinh.

TRUONG PON VI
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1978

QT/TCKT/01/BM02

TRUONG PAI HOC THU DAUMOT CONG HOA XA HOQI CHU NGHIA VIET NAM
TEN DON VI Poc 1ap - Tw do - Hanh phic

S6:  /BB-....... Binh Dwong, ngay  thang nam ...

BIEN BAN
V/v Théng qua Quy ché chi tiéu ndi bd cia ......

Kinh gui:
- Ban Giam Hi¢u Truong DPai hoc Thu Dau Moét;
- Ban Tai chinh — K& toan.

Can cwr
Can cu

Can cu chirc nang va nhiém vu cua

Tréan trong kinh trinh./.

Noi nhén: TRUONG PON VI

- Nhu trén;
- Luu: VT, TEN BDON VI.
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QT/TCKT/01/BMO03

UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Doc 1ap - Tu do - Hanh phuc

Sé: /TTr-....... Binh Duong, ngay  thang nam ...

TO TRINH
V/v @& nghi théng qua Quy ché chi tiéu ndi bd ciia ......

Kinh gtri: - Ban Gidam Hi¢u Truong Pai hoc Thu Dau Mot
- Ban Tai chinh — Ké toan

Can cir
Can cu
Can cur chirc nang va nhiém vu cua ... ... ... ... K

Tran trong kinh trinh./.

Noi nhan: TRUONG DON VI

- Nhu trén;
- Luu: VT, TEN PON VI.



